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I am requesting abatement of the [failure-to-pay / failure-to-file] penalty assessed for tax year [year], in
the amount of $[amount], under the IRS First Time Abate administrative waiver.

I meet the criteria for the waiver. No failure-to-file, failure-to-pay, or failure-to-deposit penalty was
assessed against me for tax years [year minus 1], [year minus 2], or [year minus 3]. All required returns
have been filed. The balance for [year] is [paid in full / being paid under an installment agreement
approved on [date]].

Please apply the waiver to tax year [year] specifically, and reverse the interest that accrued on the
abated penalty.

Thank you for your attention to this request.

[Signature]


